INOJIO’KE HUE
00 00padoTKe NEePCOHAIBHBIX JTaHHBIX
padoTHHKOB

I. O6mume noxoKeHus

1.1. Hacrosmee Ilosnoxenue o6paGoTKe MEepCOHANBHBIX JAHHBIX PabOTHHKOB (Ianee —
[lonoxenue) MyHumunaisHoro obmeobpazoBaTensHoro yupexaeHus KysHenkas cpeaHss
obmeobpasosarenbHas mKona(nanee — [llkoma), paspaborano B COOTBETCTBHH C TpyAOBHIM
komexcom Poccuiickoit ®enepanun, Koncrurynuelt Poccuitckoit ®enepanmu, I'paxkaanckum
xomexkcom  Poccmiickoit  ®enmepaunn, @enepamsHbiM  3akoHoM  «O6  mHpopmanuw,
HH(GOPMAIIMOHHEIX TEXHOJNOTHSX M o 3ammrte HHbopmanun», PenepanbHemM 3ak0HOM «O
nepcoHaNbHbIX JaHHbIX», [IpaBHIaMu BHYTPEHHETO TPyA0BOTro pacnopsaka [IIkosL.

1.2. Ilens paspaGotku IlonokeHHWss — ONpejeeHHe Nopsaka 0OpaboTKH IepCOHATbHbIX
JIAHHBIX paGOTHHMKOB; OOecledyeHre 3alUThl IpaB M CBOOOX pabOTHMKOB NpH 00padOTKe HX
NEPCOHANBHBIX JAHHBIX, @ TAKXKe YCTAHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHIL,
MMEIOIMX JIOCTYIl K MEPCOHATBHBIM JaHHBIM paboTHHKOB IIIKoibl, 3a HEBBINOTHCHHE
TpeGoBaHUil HOPM, PEryJIUPYIOIHX 00pabOTKy H 3ALMTY NMEPCOHAIBHBIX TaHHBIX.

1.3. TTopsiiok BBOAA B jeiicTBHE U n3MeHenus [lonoxenus.

1.3.1. Hacrosmee ITonokeHue BCTymaeT B CHIIy C MOMEHTA €ro yTBEPXKICHHS IUPEKTOPOM
[1Ikob! U AeHCTBYET OECCPOYHO, 0 3aMEHBI €r0 HOBBIM [lonoxenueMm.

1.3.2. Bee usmenenus B [lonoxeHne BHOCATCS TPHKA30M.

1.4. Bee pabornuku 11IKOiBI AOJDKHBI OBITH O3HAKOMJIEHBI ¢ HacTosiuM [lonoxennem noa
POCTIUCE.

1.5. Pexum KOHDUACHIMATEHOCTH TEPCOHATBHBIX JAHHBIX CHUMaeTcs B ClydasX HX
06e3THYMBAHNS M TIO UCTEYEHHUH 75 JIeT CpoKa MX XPAHEHHs!, WK MPOJAJIEBACTCS HA OCHOBAaHHU
3aKJTIOYEHHUS SKCIIEPTHOM KOMHCCHH 00pa3oBaTebHON OpraHu3aluy, €ClIM HHOE HE ONPENENICHO
3aKOHOM.

[I. OCHOBHBIE IOHSTHS H COCTAB MMEPCOHAIBHBIX JaHHBIX paOOTHHUKOB
2.1. Jlns neneit nacrosimero ITon0keHns HCIOIB3YIOTCS CAEAYIOMINE OCHOBHBIC IOHSATHS:

— MepcoHANbHbIE JaHHbIe paboTHHKa — mobas HHPOpMALUs, OTHOCAIIAACA K OTpPEACICHHOMY
WJTH OIIpeJIeNiieMOMy Ha OCHOBAHUH Takoii HH(opMamuu paGOTHHKY, B TOM YHCIIe ero pamuius,
MMs, OTYECTBO, TI'OJl, MECAl, Jara W MECTO POXJIEHMs, aJIpec, CEMEHHOe, COLMAIBbHOE,
MMYIIECTBEHHOE TOJIOKEeHHe, oOpasoBanue, mpodeccus, AOXOApl, Apyras HnH(opMmauus,
HeoOxouMas paboTOaTeNTIO B CBSA3H C TPYAOBBIMH OTHOLICHUSAMH;



— 00paboTka TEpPCOHANBHBIX JaHHBIX — COOp, CUCTeMaTH3alus, HAKOIUICHHE, XpaHEHUE,
yTouHeHue (OOHOBJIEHWE, W3MEHEHHE), WCIOJb30BaHUE, pacHmpocTpaHeHHe (B TOM YHCIIE
nepegava), o0e3TMIMBaHre, OJIOKHPOBAHUE, YHUYTOXKEHUE MTEPCOHATBHBIX JAHHBIX PAOOTHHKOB
IIxomer;

— KOH(MUICHIHMATBLHOCTh IEPCOHAIBHBIX JAHHBIX — O00s3aTeNbHOE Ui  COOJIOJCHUS
HA3HAYEHHOTO OTBETCTBCHHOTO JIMIA, IOJYYHBIIErO JOCTYI K TIEPCOHAIBHBIM JIAHHBIM
pabOTHUKOB, TpeOOBaHNE HE JOMYCKAaTh MX PacHpocTpaHeHusi 0e3 coriacus pabOTHHKA WK
WHOTO 3aKOHHOT'O OCHOBAHUS;

— PpacnpoCTpaHEHHE IEPCOHAIBHBIX JaHHBIX — JCWCTBHs, HANPABICHHBIC HA Iepenady
NEPCOHANBHBIX JITAaHHBIX PAOOTHHKOB OMNpEICNICHHOMY Kpyry Jui (mepeiada MepCOHAIbHBIX
JTAHHBIX) WM Ha O3HAKOMJICHME C MEPCOHAIbHBIMU JaHHBIMH HEOIPaHMUYEHHOI'O Kpyra JIuI, B
TOM 4HCIe OOHapOJOBaHWE IEPCOHAIBHBIX [aHHBIX PAOOTHHUKOB B CPEICTBAX MAacCOBOU
uHpopMaLuy, pasMelleHHe B  HMH(OPMAIMOHHO-TEIEKOMMYHUKALIMOHHBIX  CETAX WU
IPEOCTaBIIEHUE JJOCTYIA K IEPCOHAIBHBIM JaHHBIM PA0OTHUKOB KaKUM-JTMOO MHBIM CIIOCOOOM;

— HCHOJb30BAaHUE IE€PCOHANBHBIX JaHHBIX — JEHCTBUS (Omepanuu) ¢ NEepCOHAIbHBIMU
JAHHBIMM, COBEpLIAeMbI€ JIOJDKHOCTHBIM JIMIIOM 00pa3oBaTeIbHOM OpraHu3alMd B ILEsX
IOPUHATHUS pELICeHUH WIM COBEPLIEHUS MHBIX JEHUCTBUMN, NOPOXKIAIOMIUX IOPUANYECKUE
HOCJEICTBHSI B OTHOLIEHUM PaOOTHHUKOB JMOO MHBIM 00pa3oM 3aTparuBalOLIMX HMX IpaBa U
cBOOO/IbI MJIM IIPaBa U CBOOO/IBI IPYTUX JINLI;

— 6J'IOKI/IpOBaHI/IC MNEPCOHAJIbHBIX JAHHBIX — BPCMCHHOC IMPCKPAICHHUC c6opa, CHUCTCMAaTHu3aluu,
HAKOINICHUSA, HWCIOJb30BaHUA, PACIIPOCTPAHCHHA NEPCOHAIBHBIX AJaHHBIX pa6OTHI/IKOB, B TOM
YUCJIIC UX MEpeaavm,

— YHUYTOXCHUC TICPCOHAJIbHBIX HAHHBIX — Z[eﬁCTBHH, B PE3YyJbTAaTC KOTOPBIX HEBO3MOXHO
BOCCTaAaHOBHUTbD COZACPIKAaHUC NMEPCOHAIIBHBIX JaHHBIX B I/IH(i)OpMaHI/IOHHOI\/JI CUCTEMC
MEPCOHATIBHBIX JaHHBIX pa6OTHI/IKOB HJIN B PE3YJIbTATC KOTOPBIX YHUUTOXKAIOTCA MaTCPHUAJIbHBIC
HOCHUTCIIN ICPCOHAIIBHBIX JaHHBIX pa6OTHI/IKOB;

— 00e3IMUnBaHue NEpCOHATIBHBIX AAHHBIX — I[CflCTBI/IfI, B PE3YJIBTAaTC KOTOPLIX HEBO3MOXHO
ONpeaACIMTDb MPUHAIICIKHOCTD IECPCOHAJIIBHBIX JaHHBIX KOHKPETHOMY pa6OTHI/IKy;

— o0menocTymHble  MEepCOHANbHBIE JaHHbIE —  IEPCOHAJbHBIE  JIaHHBIE, JOCTYII
HEOTPaHMYEHHOT0 Kpyra JIUI] K KOTOPBIM MPEAOCTaBIEH C corjacus padOTHHUKA WM Ha KOTOpbIE
B COOTBETCTBUU C (efepalbHbIMU 3aKOHAMU HE paclpocTpaHsieTcss TpeOoBaHHE COOJIOIEHUS
KOH(UICHIIMATBHOCTH.

— uHpopManus — CBeICHUS (COOOIIEHUS, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEACTABICHUSI.

— JIOKyMEHTHpOBaHHasi MHpopManus — 3auKcupoBaHHAs Ha MaTepHAIbLHOM HOCUTENE IMyTeM
JOKYMEHTUPOBAaHUA MH(OpPMAIMsl C PEKBU3UTAMH, MO3BOJISIIOIIMMU ONPEAEIUTh TaKYIO
MH(pOPMALIMIO WK €€ MaTepuaibHbI HOCUTENb.

2.2. B cocTtaB mepcOHANTbHBIX JAHHBIX PAOOTHUKOB 0OOpa30BaTENbHON OpraHHW3aIlMU BXOJST
JIOKYMEHTBI, colepKalirue WHPOPMaIUI0 O MACTIOPTHBIX JTaHHBIX, 00pa30BaHUM, OTHOIICHUU K
BOMHCKOUM OOS3aHHOCTH, CEMEWHOM IIOJIOKECHHUH, MECTE JKUTEIbCTBA, COCTOSIHHH 37J0POBBS, a
TaK)Ke O MPEIbIIYIINX MECTaX UX PaboTHI.

2.3. KoMIiekc JOKYMEHTOB, COINPOBOXIAIOUINHA Mpolecc 0QpOpMICHHUS TPYJOBBIX OTHOLICHUMN
pabotHuka B l1Ikonel mpu ero mpueme, NepeBoie ¥ yBOJIbHEHUU.

2.3.1. HWnadopmamus, mnpencrabisemas paOOTHUKOM TMpH TOCTYIJICHWH Ha paboTy B
00pa30oBaTeNbHYI0 OpPTaHU3aIMI0, JODKHA UMETh JOKYMEHTalbHyI0 (Gopmy. [lpu 3akmodyenuun
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TPYZIOBOTO JIOTOBOpa B COOTBETCTBHM cO CT. 65 TpynoBoro koaekca Poccuiickoit denepanuu
JMIIO, TTOCTYTAloIee Ha paboTy, MPeIbIBISIET pabOTOIATENIO:

— [IAacCIIOPT HUJIA WHOH JOKYMCHT, y,I[OCTOBepHIOH_[I/Iﬁ JIJMYHOCTD,

— TPYAOBYIO KHMXKKY, 33 HCKJIIOYEHMEM CIy4yaeB, KOIJa TPYAOBOH JOrOBOp 3aKIHOYaeTcs
BIIEPBBIC WK PaOOTHUK MOCTYNAET HAa pabOTy Ha YCIOBHIX COBMECTUTENBCTBA, JIUOO TPYAOBas
KHIDKKA y pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPAaTOl WK MO IPYTUM MPUUKUHAM;

— CTpaxoBO€ CBUACTECIBCTBO I'OCYAApPCTBEHHOI'O IICHCHOHHOI'O CTpaxOBaHUAA,

— JIOKyMEHTBI BOMHCKOTO y4eTa — JJIsI BOCHHOOOS3aHHBIX U JIMI, IOJUICKAIINX BOMHCKOMY
yqery;
— JIOKyMEHT 00 00pa30BaHMH, O KBATH(DHUKAINU WU HAJHMYUHU CICHUAIBHBIX 3HAHUA — TIPU

NOCTYIUIEHUHU Ha paboTy, TpeOYyIOIIYIO ClIEIUaJIbHBIX 3HAHUN WK CHEUaIbHOM MOATOTOBKH;
— cBuzeTenbeTBO 0 npucBoenny MHH (ipu ero Hanuuuu y paboTHUKA).

2.3.2. Ilpu odopmiennn pabotHuka B Illkone pabOTHHKOM OTHENa KaJpOB 3aIlOJHSICTCS
yauduiupoBanHas ¢opma T-2 «JIluynas kaprouka paOOTHHKA», B KOTOPOH OTpasKaroTCs
cleyrollIre aHKeTHbIe U Onorpaduyeckue JaHHble paboTHUKA!

— oomue cBenenust (D.M.0. paboTHUKaA, &NaTa POXKACHHS, MECTO POXKICHHS, TPaXKIAHCTBO,
oOpa3oBanmue, mpodeccus, CTaxx paboThl, COCTOSTHHE B Opake, MacIOpTHBIC JTaHHbBIC);

— CBEJCHUA O BOUHCKOM YYETE;

— JJaHHBIE O TIpUEMe Ha paboTy;

B nanpHeiinem B TMYHYIO KapTOUKY BHOCATCS:

— CBEJICHMSI O MEePEBOAX Ha APYTYI0 padoTy;

— cBeJeHUs 00 aTTecTallu;

— CBCCHUA O ITOBBIIIICHUN KBaJ'II/I(l)I/IKaIII/II/I;

— CBEJICHHS O MPO(HECCHOHAILHON TIEPETIOIrOTOBKE;

— CBEJICHMS O Harpajaax (IOOIIPEHHUSX ), TOYETHBIX 3BAaHUAX;
— cBeJIeHHs 00 OTITyCKax;

— CBEJICHHSI O COIIMATILHBIX FApaHTHUSAX;

— CBCACHHUA O MECTC KUTCJIbCTBA 1 KOHTAKTHBIX Te.]'[e(l)OHaX.

233.B CCKpPETApUaATC CO3JA0TCA U XPAHATCA CICAYHOIIUC I'PYHIIbI JOKYMCHTOB, COACPIKAIIINC
JaHHBIC O pa6OTHI/IKaX B CIMHWUYHOM HUJIKM CBOOHOM BUJC:

2.3.3.1. JloKyMeHTBI, COJEp)Kalllie IEepPCOHAIbHBIC JAaHHBIC PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COIMPOBOXIAIOIINE Mpoliecc 0POPMIICHHS TPYIOBBIX OTHOIICHU MPU MpHEMe Ha
paboTy, mepeBojie, YBOJbHEHUHU; KOMIUIEKC MaTEpHUajOoB MO aHKETUPOBAHUIO, TECTUPOBAHUIO;
MPOBEJICHUIO COOECEOBaHMI C KaHANIATOM Ha JODKHOCTD; OJTHHHUKN U KOITUHU MTPUKA30B 10
JUYHOMY COCTaBY; JIMYHbIE Jefla U TPYAOBble KHUXKH pPaOOTHUKOB; Jea, cojaepiKallne
OCHOBAaHHA K IIPHKA3y IO JIMYHOMY COCTaBy; Jcja, COJACpKAIIUC MATCpUalibl aTTCCTallun
PaOOTHHUKOB; CIY)KEOHBIX pacciaeOBaHUM; CIPAaBOYHO-UH(POPMAIMOHHBIN OaHK MaHHBIX II0
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nepcoHany (KapTOTEKH, >KYPHAJbl); MOJJIUHHUKA W KOMUU OTYETHBIX, AHATUTHYECKUX U
CIPaBOYHBIX MAaTEpPHUAIOB, IIepelaBaeMbIX pyKoBOACTBY OpraHuzanuu, pyKOBOIUTEISIM
CTPYKTYPHBIX TOJPA3JeICHUN; KOIUU OTYETOB, HANPABISIEMBIX B TOCYAAPCTBEHHBIC OPTaHbBI
CTaTUCTHKH, HAJIOTOBBIC WHCIICKIIWW, BBIMIECTOSININE OpPraHbl YIPaBICHUS W Jpyrue
YApEKIACHUS).

2.3.3.2. JlokyMeHTAaIus 10 OpraHu3aIuu paboThl CTPYKTYPHBIX MOAPA3ACICHUN (ITOJI0KEHUS O
CTPYKTYPHBIX  TIOJpa3AClCHUSX, JTOJDKHOCTHBICE HMHCTPYKIIMU  pPaOOTHUKOB, TPUKA3BI,
pacrnopspKeHus, YKasaHus pykoBoacTBa IIIKoibl; JOKYMEHTHI MO IUIAHUPOBAHHIO, YYETY,
aQHAJIU3Y ¥ OTYETHOCTH B YACTH PAaOOTHI C IEPCOHAIIOM.

III. C6op, 00paboTKa 1 3amuTa NEPCOHATBHBIX TAHHBIX
3.1. IlopsiioK MOTy4eHUs IePCOHATBHBIX JIAHHBIX.

3.1.1. Bce mnepcoHanbHbIC JaHHBIE pPAOOTHHKA CIIEAYeT MOJy4YaTh y HEro camoro. Eciwu
NEPCOHAJIBHBIC OAaHHBIC pa6OTHI/IKa BO3MOXHO IIOJTYYUTb TOJIBKO Y TpeTI:eﬁ CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh YBEJAOMJICH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh IOJIy4eHO
MUCbMEHHOE coryiacue. JloMKHOCTHOE JHII0 paboToiaTelis MOJDKHO COOOIIMTH PaOOTHHKY O
LEIISAX, TPEANoIaraéMbIX HCTOYHHKAX M CIOCO0aX TMOJIYYCHHUS MEePCOHAIBHBIX JAHHBIX, 8 TAKKE
0 XapakTepe MOISKAMUX IMOTYICHHIO TEPCOHAIBHBIX IaHHBIX M IOCJICICTBUAX OTKa3a
paboTHHKA JaTh MTUCHMEHHOE COTJIACHE HA MX TOIyYeHHE.

3.1.2. Paboronmarenr He HMeEeT IMpaBa MOJydaTh W 00pabaTbiBaTh NEPCOHANIbHBIC IaHHBIC
pabOTHUKA O €ro pacoBOM, HAIlMOHAJIbHOM MPUHAAJICKHOCTH, IOJIMTUYECKUX B3IJISIIAX,
PEUTHO3HBIX MU (HIOCOPCKUX YOEXKIEHUSIX, COCTOSHHUU 3]I0pOBbsS, MHTHUMHOM >ku3Hu. B
CIIy4asiX, HEIOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOLIEHHI, B COOTBETCTBUU CO
cT. 24 Koncrutyuu Poccuiickoit @enepannu paboroaaTtens BpaBe NOIy4aTh U 00pabaThIBaTh
JTAaHHbIE 0 YaCTHOM HU3HU PaOOTHUKA TOJIBKO C €0 MUCHbMEHHOTO COTJIACHsL.

O6paboTka yka3aHHBIX MEPCOHATBHBIX JAHHBIX PAOOTHUKOB pabOTOJATENIEM BO3MOXKHA TOJBKO
C UX corjacus 1100 06€3 UX COoracus B CIEIYIOMIMX CIydasx:

— NEPCOHAJIBHBIC TAHHBIC SABJISAIOTCA 06IJ_ICIIOCTYHHBIMI/I;

— TEpCOHAJbHBIE JAHHBIE OTHOCATCS K COCTOSIHMIO 370pOBbsi pabOTHHKAa M UX 00paboTka
Heo0Xo/uMa ISl 3alllUThl €r0 KU3HU, 3/J0POBbs MM MHBIX )KM3HEHHO Ba)KHBIX MHTEPECOB MO0
KM3HH, 3/I0pPOBBS WIIM MHBIX XKU3HEHHO BAYKHBIX HHTEPECOB JIPYTHX JIHII M TIOJTYYEHUE COTIIACHS
paboTHNKA HEBO3MOKHO;

— Mo TpeOOBaHUIO TOTHOMOYHBIX TOCYJApPCTBEHHBIX OPraHOB B CIy4yasX, MPEIyCMOTPEHHBIX
dbenepanbHBIM 3aKOHOM.

3.1.3. Pabotonarens BrnpaBe oOpaOaThIBaTh MEpPCOHAIBHBIE JaHHbIE PAOOTHUKOB TOJBKO C HMX
MMCBbMEHHOTO COTJIacHsl.

3.1.4. IlucbmMeHHOe coryiacue paboTHHUKA Ha 00pabOTKY CBOMX MEPCOHAIbHBIX JAHHBIX JIOJKHO
BKJIIOYATh B ce0s:

— ¢amMunuio, UM, OTYECTBO, AJpPEC CYOBEKTa MEPCOHAIBHBIX JAHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YIOCTOBEPSIOLLErO €ro IMYHOCTh, CBEACHHS O JAT€ BbIAAYM YKA3aHHOIO JOKYMEHTa
Y BBIJABIIEM €T0 OpraHe;

— HauMeHoBaHHE ((aMUIHIO, WMs, OTYECTBO) M aapec OIeparopa, MOTYYaromIero Corjiacue
CyOBEeKTa MePCOHANBHBIX JAHHBIX;



— 11e1b 00pabOTKH MEPCOHATBHBIX JaHHBIX;

— MNEpCUYCHb ICPCOHAIBHBIX JaHHBIX, Ha o6pa60TI<y KOTOPBIX Oa€TCd COorjacue CY6LCKTa
NEPCOHATIPHBIX JAHHBIX;

— MepeyeHb JACUCTBUIN C MEPCOHAIBHBIMU JIAHHBIMHU, Ha COBEPIIEHHE KOTOPHIX JAETCsl COIJIache,
o0111ee OMMCaHKue UCTIONb3YEMBIX OTIEPAaTOPOM CIIOCOO0B 00PaOOTKU MEPCOHANBHBIX TaHHBIX;

— CPOK, B TCUHCHUEC KOTOPOTO HCﬁCTByeT Ccorjiacue, a TaKxXeC NopsAaA0K €ro OT3bIBaA.

@dopma 3asBIEHUS O COIVIACHM pPAOOTHUKAa Ha 00pabOTKYy MEpCOHANBHBIX JAHHBIX CM. B
npuiokeHuu 1 k Hactosiemy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TPeOyeTCs B CISAYIONMUX CIydasix:

1) oOpaboTKa mepcoHAIbHBIX JAHHBIX OCYIIECTBISETCS HA OCHOBaHUU TpymoBoro koaekca PO
WIn WHOro (emepaabHOro 3aKOHA, YCTAHABIMBAIONICTO €€ 1N, YCJIOBHS IOJNyYeHUs
MEPCOHAIBHBIX JaHHBIX U KPYI CYOBEKTOB, MEpPCOHAIBHBIE JaHHBIE KOTOPBIX IOJJIEKAT
00paboTKe, a TAKXKE ONMPECISIFONIETO MTOJTHOMOYHS paboToMaTes;

2) 06pa60TKa INEPCOHAJIBHBIX JAaHHBIX OCYHICCTBISCTCA B LCJIAAX HMCIOJIHCHUA TPYyAOBOI'O
J0roBopa;

3) 00paboTka TEpPCOHATBHBIX IAHHBIX OCYIISCTBISCTCS JUI CTATUCTHYCCKUX WM HWHBIX
HAYYHBIX IIeJIeH TIPH YCIIOBUH 0053aTEIHHOT0 00e3TNIMBAHMS IEPCOHATBLHBIX JIAHHBIX;

4) o6pa60TI<a INEPCOHAJTIBHBIX JAHHBIX HCO6XOJII/IM3. AJI 3alllThI KU3HU, 3JO0POBbS HUJIM HWHBIX
JKU3HCHHO Ba’KHBIX UHTCPCCOB pa6OTHI/IKa, €CJIM TTOJTYYCHHE €TI0 Corjiacusi HCBO3MOKHO.

3.2. Ilopsimok 00pabOTKH, IEpeIavul U XPaHEHUS MePCOHAIBHBIX JaHHBIX.

3.2.1. Pabotauk MKOY COII Ne 5 npenocTaBisieT cekpeTapro 00pa3oBaTeIbHON OpraHu3aluu
JOCTOBEpHBbIE cBeleHUust o cebe. Cekperapb NPOBEPSET JOCTOBEPHOCTb CBEJICHMMH, CBEpAs
JaHHbIE, IPEJOCTAaBICHHbIE pA0OTHUKOM, C UMEIOIIUMUCS Yy paOOTHUKA JOKYMEHTaMH.

3.2.2. B cootBetcTBHH cO cT. 86, r71. 14 TK P® B nensix obecnieueHus mpas 1 cBOOO/] UeIoBeKa U
rpaxaaHuHa aupektop Opranumzanuu (PaGoromarens) m ero mpenctaBUTENH NMpH 00pabOTKe
NEPCOHAIBbHBIX JaHHBIX pAaOOTHUKA JOJDKHBI COOJII0IAaTh Cleayrolne o0mre TpeOoBaHus:

3.2.2.1. OGpaboTKa MEePCOHAIBHBIX AHHBIX MOXKET OCYIIECTBISATHCS MCKIIOUUTEIBHO B IHEJSX
obOecrieueHHs COOIIOJICHUSI 3aKOHOB U HHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJCHCTBHS
pabOTHHUKAM B TPYAOYCTPOUCTBE, 0OYUCHUHU W MPOJIBIKCHHH T10 CITy)k0e, oOecrieueHus TMIHON
0e30MacHOCTH Pa0OTHUKOB, KOHTPOJSI KOJMYECTBA M KadecTBa BBIMOJHAEMON padOTHl U
obecrnevyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompeneneHnn oObeMa U COJAEpKaHUsI, 00padaThIBAEMbIX MEPCOHATBHBIX JAHHBIX
Paboronarens nomxkeH pykoBoacTBoBaThest Koncturynueit Poccuiickoii ®@eneparun, TpynoBsiM
KozekcoM Poccuiickoit @enepannu 1 UHBIMU (eepaabHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHATHM pelIeHUM, 3aTparuBarOlIMX HHTepechl paboTHHKa, PaboTtonarens He
UMeeT TIpaBa OCHOBBIBATbCA HA IEPCOHAIBHBIX JAHHBIX PA0OTHHKA, MOJYyYEHHBIX
UCKJIIOUYUTENIBHO B pPE3yJbTaTe€ WX AaBTOMATU3UPOBAHHOW OOPa0OTKM WM HIEKTPOHHOIO
MOJIy4EHUS.

3.2.2.4. 3amuTa nepcoHaNbHBIX TaHHBIX paOOTHHUKA OT HEMPABOMEPHOI'O UX MCIOIb30BAHUS WU
yTparbl obecrneunBaercss Paboronmatenem 3a c4eT €ro CpeiacTB B IMOPSAIKE, YCTAHOBIEHHOM
benepalbHBIM 3aKOHOM.



3.2.2.5. PaOOTHUKM M HX NPEACTABUTENIN JIOJDKHBI OBITh O3HAKOMJICHBI IOJI PACIUCKY C
HACTOSIIIIMM TIOJIO)KCHHEM, YCTAaHABIMBAIOIIMMHU TOPSAIOK 0OpabOTKH TMEPCOHATBHBIX JaHHBIX
PabOTHHKOB, a TAKXKE 00 X MpaBax U 00S3aHHOCTAX B 3TOH 00JIaCTH.

3.2.2.6. Bo Bcex cinydasx OTKa3 pabOTHMKA OT CBOMX IIpaB Ha COXPAHCHHE WM 3aIIUTy TaWHBI
HEJICUCTBUTEIICH.

IV. Ilepenaya u xpaHeHue MEPCOHAIBHBIX TAHHBIX

4.1. Tlpu mepenade NepCOHANBHBIX JaHHBIX paboTHUKAa Paboromarens MODKEH COOIIOIATH
CIIeAyIOIIHEe TPeOOBaHUS:

4.1.1. He coobmaTh mepcoHanbHbIE AaHHBIE PAaOOTHHKA TPEThe CTOpoHE 0e3 MUCHbMEHHOTO
cormacusi pabOTHHMKA, 3a MHCKIIOYCHHWEM CIydaeB, KOTJa O5TO HEOOXOIUMO B  LENsX
npeaynpexKaACHus yrpo3bl )XKU3HU U 310POBbIO pa6OTHI/IKa, a TaKXKC B ClIydasaXx, YCTaHOBJICHHBIX
(benepaibHBIM 3aKOHOM.

4.1.2. He cooOmarh mnepcoHAbHBIC JaHHbIC pPaOOTHUKA B KOMMEPYECKHUX LesiX Oe3 ero
[MUCHMEHHOTO COIIACHS.

4.1.3. IlpenynpeauTs JHI, TMOJYYMBIIUX IMEPCOHAIBbHBIC JaHHbIE PAaOOTHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh MCIIOJIB30BAHbI JIUIIbH B LENSIX, M1 KOTOPBIX OHU COOOIIEHHI, U TPeOOBaTh
OT O3THUX JIMI[ TOATBEPXKACHHUS TOr0, YTO O9TO MpaBWwiIO cobmtoneHo. Jluima, momydyuBime
NEpPCOHAIbHBIE  JaHHble  paboOTHHKA, O0sf3aHbI  COONIIOATh  PEKUM  CEKPETHOCTH
(xoHpunenuanbHocT). Jannoe Ilonoxkenne He pacrpocTpaHseTcss Ha OOMEH MePCOHATbHBIMU
JTAHHBIMU PAa0OTHUKOB B MOPSIKE, YCTAHOBIEHHOM (heiepalIbHBIMU 3aKOHAMH.

4.1.4. OcymiecTBisATh Tepeaady MepCOHAIbHBIX JTaHHBIX paOOTHUKOB B mpenenax IlIkomsr B
COOTBETCTBUU € HACTOSIIMNM [lonoxeHneM.

4.1.5. Pa3pemaTb AOCTYII K TCPCOHAIIBHBIM JaHHBIM pa6OTHI/IKOB TOJBKO CHCIHAIBHO
YIOJHOMOYCHHLIM JIMIaM, IIPpU 3TOM YKa3aHHBIC JIMIA JOJDKHBI UMETH MPaBO IMOJYYaTh TOJIBKO
TC NCPCOHAJIBHBIC JTAHHBIC pa6OTHI/IKa, KOTOPBIC HCO6XOI[I/IMLI JJIs BBIIIOJTHCHU A KOHerTHOP’I

byHKLINN.

4.1.6. He 3anpamuBath HHPOPMAIIUIO O COCTOSIHUU 3/I0POBbsI pAOOTHHKA, 32 UCKIIOUYEHUEM TEX
CBEICHHI, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBITIONTHEHUS PaOOTHHUKOM TPYAOBOI

byHKINN.

4.1.7. IlepenaBath nepcoHalbHbIE TaHHbIE PAOOTHUKA MPEICTABUTENISAM PAaOOTHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM TpynoBeiM KojekcoM Poccuiickoir @enepannu, M OTpaHUYUBATH ITY
UHPOPMALIMIO TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMU Pa0OTHHKA, KOTOPbIE HEOOXOIUMBI JJIs
BBITTOJIHEHUS YKa3aHHBIMU MPEICTABUTEISIMH UX (DYHKIIHUH.

4.2. XpaHeHue U UCTIOJIb30BaHUE NTEPCOHATBHBIX JAHHBIX PAOOTHUKOB:
4.2.1. IlepcoHanbHbI€ JaHHBIE PAOOTHUKOB 00pa0aTHIBAIOTCS U XpAHATCA B CEKpeTapuaTe.

4.2.2. IlepconanbHble AaHHbIE PAOOTHUKOB MOTYT OBITh HOJYyYE€HBI, MPOXOIUTH AAbHEHIIYIO
00paboTKy M MepeaaBaTbcsi Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHTENSX, TaK U B DJIEKTPOHHOM
BHUJIE — JIOKAJIBHOM KOMIBIOTEPHON CETM M KOMIbIOTEpHOM mporpamme «1C: 3apmiara u
KaJpbD».

4.3. [Ipn noxy4eHnH NMepcoHANBHBIX JaHHBIX HE OT PAa0OTHHKA (32 HCKIIIOUYCHHEM CITy4aeB, CCIIH
NepCOHANbHbIE JaHHBIE ObUTM TPEAOCTAaBICHBI PAa0OTONATENI0 HAa OCHOBAHUU (erepaaIbHOro
3aKOHAa WM €CJIM TIEPCOHANbHBIC JAHHBIC SBIAIOTCS OOMIEIOCTYNHBIMH) PaOOTOAATENH JI0
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Hauanma oOpaOOTKM TakWX IEPCOHAIBHBIX JAaHHBIX O00s3aH IPENOCTAaBUTh PAOOTHHUKY
CIIETYIOIIYIO UH(OPMAIIHIO:

— HauMeHoBaHue (pamuins, UMs, OTYECTBO) U apec orepaTopa UM ero npeAcTaBUTEIs;
— 11e51b 00pabOTKM MEPCOHANIBHBIX JAaHHBIX U €€ MPAaBOBOE OCHOBAHUE;

— IIpeAnojaraeéMble MoJIb30BaTEIN IEPCOHAIBHBIX JaHHBIX;

— yCTaHOBJICHHBIE HacTOSIIUM DeiepalibHBIM 3aKOHOM IpaBa CyObEeKTa MePCOHATBHBIX JTAHHBIX.
V. locTyn K nepcoHaIbHBIM JaHHBIM paOOTHUKOB

5.1. [IpaBo pocTyna K MepCOHATBHBIM JaHHBIM PAOOTHHKOB UMEIOT:

— nupektop LKkomsr,

— CeKpeTaphb;

- 3amecTuTenu aupektopa no YBP u AXY;

— COTPYAHHUKHU OyXTaJITepUH.

5.2. Paboruuk I1Ikobl mMeeT paBo:

5.2.1. IlonyyaTh 1OCTYN K CBOMM IE€PCOHAJIBHBIM JAHHBIM U O3HAKOMJICHHE C HUMH, BKJIIOUYast
npaBo Ha OE3BO3ME3JHOE IOJIydeHHE KOMUH JI000W 3amucH, coAepiKalei MepcoHaTbHbIe
JaHHbIE PaOOTHHKA.

5.2.2. TpeboBats oT PabotomaTenst yTOYHEHUS, WUCKIIOYCHHUS WM HUCIPABICHUS HETOIHBIX,
HEBEPHBIX, YCTapeBIINUX, HEJOCTOBEPHBIX, HE3AKOHHO TIONYYEHHBIX WM HE SBISIOMIUX
HeoOXoauMbIMU 11 PaboTomaresst mepcoHambHBIX TaHHBIX.

5.2.3. ITonyuats ot PaboTonarens

— CBE/ICHHUA O JIMIAX, KOTOPbIE UMEIOT JAOCTYI K MEPCOHAIbHBIM JaHHBIM WJIM KOTOPBIM MOXKET
OBITh IPEIOCTABIIEH TAKOW JJOCTYTI;

— HNEpCUCHDb O6pa6aTBIBaeMLIX NEPCOHANIBHBIX TAHHBIX U UCTOYHUK HUX IOJYUCHUA,
— CPOKHU O6pa6OTKI/I INEPCOHAJTIbHBIX NAHHBIX, B TOM YHCJIC CPOKU UX XPAHCHUS;

— CBCIACHUA O TOM, KaKHWC HOPUIUYCCKHUC IMOCICACTBUA OJIA CY6'BGKT3 MNEPCOHANIBHBIX TaHHBIX
MOJKET TOBJIEYb 32 cOO0M 00pabOTKa ero nepcoHaIbHbIX TaHHBIX.

5.2.3. TpeGoBarb u3BenieHus PaboronareneM Bcex JHI, KOTOPHIM paHee ObLIM COOOIIEHBI
HEBEpHbIE MJIM HEMNOJHbIE MEPCOHAJbHBIE JaHHbIE, 000 BCEX TMPOU3BEIEHHBIX B HHUX
VCKJIIOYEHMSIX, UCTIPABICHUX WM JOTIOJHEHUSX.

O06>xanoBaTh B YHNOJHOMOYEHHBIH OpraH MO 3alldTe MPaB CYObEKTOB MEPCOHAIBHBIX JAaHHBIX
WM B CcyneOHOM TOpsIKE HENpaBOMEpHBbIE NeicTBUS i Oe3neiictBus Pabortomarens mpu
00paboTKe U 3alUTE €ro MePCOHAIBHBIX TaHHBIX.

5.3. KomupoBaTe u 1enaTh BBIUCKK TEPCOHAIBHBIX JaHHBIX pPaOOTHHUKA pa3perraeTcs
UCKJTIOYUTENEHO B CIYKEOHBIX LIEJSAX ¢ MUCbMEHHOT0 paspeieHus aupexropa LIkombl.

5.4. Tlepenaua wHbOpMAIMK TPEThEH CTOPOHE BO3MOXHA TOJBKO MPH MHUCHbMEHHOM COTJIACHH
pPabOTHUKOB.



VI. OTBeTCTBEHHOCTh 3a HapylIEHHE HOPM, PpErYIHUPYIOUMX O00paboTKy | 3alluTy
IIEPCOHAIIBHBIX JTAHHBIX

6.1. PaGotauku IlIkoibl, BHHOBHBIE B HApYUICHHHW HOPM, PETYIUPYIOUIMX MOJy4YeHHE,
00paboTKy ¥ 3alllUTy MEPCOHAIBHBIX JAHHBIX pPa0OTHHUKA, HECYT IUCHUILTHHAPHYIO
AIMUHHUCTPATUBHYIO, I'PAKAAHCKO-IIPABOBYIO WJIM YTI'OJIOBHYHO OTBECTCTBCHHOCTb B COOTBCTCTBUHA
¢ deepabHBIMU 3aKOHAMM.

6.2. Iupexrop lIkomnsl 3a HapylIeHHE HOPM, PETYIUPYIOLIUX MOJydeHue, 00paboTKy U 3alIUTy
MEePCOHANIbHBIX JaHHBIX PAOOTHHMKA, HECET aJMUHHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO CT.
5.27 u 5.39 Koxmekca 00 aaMUHUCTPATHBHBIX NMpaBoHapymeHusx Poccuiickoit denepamuu, a
TakKe BO3MeEIaeT pabOTHUKY yiiepO, NPUYUHEHHBIM HENPaBOMEPHBIM HCIOJIb30BAHUEM
uH(pOpMaInH, CoJepKaIIel IEPCOHAITBHBIE TaHHbIC PA0OTHHKA.



[Tpunoxenue 1

dopma 3asBICHUS

0 corjacuu paboTHUKA

Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX

Jupexropy
MOY Kyznenkoit COII

0J5(0)

oT

(momKHOCTH PabOTHHKA)

(Pamumus 1.0. paboTHHKa)

3ASABJIEHUE
Ha 00pabOTKY MEPCOHANTBHBIX TAHHBIX

A,

(pamumnms, umst, 0TYECTBO)
naro cornacue MyHHIMDambHOMY 001IeoOpa3oBaTenbHOMY yupexaeHuto KysHenkas cpennss
0011e00pa3oBaTesibHas MIKOJIa

(HaMEeHOBaHUE OPTaHU3AIINN)

HAa aBTOMAaTU3WPOBAHHYIO, a TakKe Oe3 HCIOJIb30BAaHMS CPEJICTB aBTOMATH3AHMH 00paboOTKy
MOMX TEPCOHATBHBIX JAHHBIX, & UMEHHO — COBEpIIEHUE ACHCTBHMA, MPEayCMOTPEHHBIX 1. 3 4. 1
ct. 3 ®enepanpHoro 3akona ot 27.07.2006 r. Ne 152 ®3 «O mnepcOHANbHBIX TaHHBIX»,
COJIEpKalMXCAd B HACTOSIIEM 3asBICHHUU, B IIENAX OOecredeHHs] COOMIOACHUS] TPYIOBOTO
3aKOHOJATEILCTBA U WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJCWUCTBHS B TPYIOYCTPOHCTBE,
oOy4eHHH W TPOABIDKEHUS MO CcHykOe, obOecriedeHHs] JITUYHOW O€30MacHOCTH PabOTHHUKOB,
KOHTPOJISI KOJIMYECTBA W KA4eCcTBa BBIMOJHACMON pabOThl W OOECIeUeHUsT COXPAaHHOCTH
UMYIIECTBA, 3 UMEHHO:

1. ®.1N.0.

2. Jlata poxxaeHus

(duucno, Mecsll, roj)
3. JIOKyMEHT, yI0CTOBEPSIONINI JIMYHOCTh

(HaMeHOBaHUE, HOMEP U CepUsl JOKYMEHTa,

KEM M KOT]Ia BBIJIaH)
4. Anpec perucrpanuu o MecTy KUTEIbCTBA




(TIouTOBBII azmpec)
5. Aapec GpaKkTUYECKOTO MPOKUBAHUS

(moYTOBBIH azipec (PaKTUUECKOro IPOKUBAHUS

KOHTAKTHBIN TeedOH)
6. UHH

7. HOMep CTpaxoBOro CBUACTCIbCTBA IICHCUOHHOI'O CTPAaXOBaHHUA

OO0 OTBETCTBEHHOCTH 32 IOCTOBEPHOCTh

MIPeJICTABJICHHBIX CBEJICHUN MpPeaypeKacH(a).

(Pammmust M.0. paboTHHKA) (moamuck) (nara)
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