MyHuumnaibHoe o0ieodpa3oBaTe/IbHOE YUPEKICHHE
Ky3netkas cpess odnieodpazosareibHas UIKoja

MOJIO’KEHHUE O BUBJIMOTEKE
1. OBLIHUE ITOJIOXKEHUA

1.1. Bubnuoreka sBaseTcs CTPYKTYpHBIM noapasaeneHnem MOY
Kysneukoit COLLL, y4acTBytommm B y4eOHO-BOCIUTATEIBHOM [pOLIECCe B LeIsX
obecrieyeHus Npasa y4acTHUKOB 00pa30BaTeIbHOrO mpolecca Ha GecriaTHoe
1noJib30BaHKe OMOGIMOTe HHO-HH(DOPMALIMOHHBIMU pPecypcaMu.

1.2.  JlestenbHOCTH LIKOABLHOM GubanoTekn oTpaxkaercs B Ycrase MOV
Kysneukoit COLLL O6ecneuenHocTb 6MOAMOTEKH YUeOHBIMH, METOAHYECKHMH H
CTpaBOYHBIMH JIOKYMEHTAMH YYUThIBAETCS MPH JTHLIEH3UPOBAHHH LIKOJIBL.

1.3. llenu mkoJbHOU OUOIUOTEKH COOTHOCATCS C LEJISIMH
o6ieobpa3oBaTeIbHOrO yupekaeHHs: GopMupoBaHue 0OLIeH Ky/IbTYypbl
JHYHOCTH 00Y4YarOLMXCs HAa OCHOBE YCBOEHHS 0053aTeIbHOr0 MHHUMYMa
cojepkanus 0611e00pa3oBaTeIbHBIX TPOrpaMM, UX aanTauus K )KU3HH B
of1ecTBe, Co31aHKHe OCHOBBI [UIs OCO3HAHHOTO BBIOOPa M MOCIEyIOLIero
OCBOEHHS NMpodeccHOHaIbHBIX 00pa3oBaTe/IbHbIX MPOrpaMM, BOCITHTaHHE
rpa<J1aHCTBEHHOCTH, TPY L0001, YBa)KeH!s K NpaBam ¥ cBoboaM YenoBeka,
mo6BH K oKpyKatoiei npupoae, Poaune, cembe, popmupoBaHue 310poBOro
obpa3za KH3HH.

1.4. B cBoeii aestenbHOCTH OMOAMOTEKA PYKOBOJCTBYETCS
(enepanbHBIMHU 3aKOHAMHM, yKa3aMu U pacriopsukennsamu [Ipesuaenra
Poccuiickoii Meaepaunn, «3akoHoM o 6ubanoTeuHoM aese B YensOuHckoi
obnacTu», npukazamu u peweHusmMu Aprasiickoro PYO, Yerasom MOY
Kysneuxoit COLLL ITonoxeruem o 6ub1HoTEKE, YTBEPIKIACHHOM IHPEKTOPOM H
NpUKa3aMH Mo LIKOJIE.

1.5. JlestenbHocTh OUOIMOTEKH OCHOBBIBACTCS HA MPUHLMIIAX
J€MOKpATHH, F'yMaHu3Ma, o01e10CTYTHOCTH, TIPHOPUTETa OOLIeYE0BEYECKHX
LIeHHOCTEH, MPaXK1aHCTBEHHOCTH, CBOOO/IHOIO pa3BUTHS TIMYHOCTH.

.



1.6. Tlopsiok nosib3oBaHUs HCTOYHUKAMKU HHOPMALIMH, NEpeYeHb
OCHOBHBIX YCIIYT M YCJIOBHS MX NpeiocTaBiaeHus onpeaenstores [lonoxeruem o
O6ubnuorexe u IpaBunamu noab3oBaHus OHOITHOTEKOM, YTBEPKAEHHBIMH
JIMPEKTOPOM ILIKOJIBI.
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1.7.  MOY Ky3sneuxas COILl HeceT 0TBEeTCTBEHHOCTH 3a AOCTYIHOCTE H
KayecTBO O6MOIMOTEYHO-HHDOPMALIMOHHOTO 06CTyKUBaHUS OGHOIHOTEKH.

1.8. Opranusanus o6cayKMBaHHUS yHaCTHHKOB 00pa30BaTe/IbHOrO
rnpouecca MpoH3BOJUTCH B COOTBETCTBUH C MPAaBHIAMHM TeXHUKH 0€30MacHOCTH U
MPOTHBOMNOXKAPHBIMHU, CAHUTAPHO-TUIHEHUYECKUMH TpeOOBaHHIMH.

2. OCHOBHBLIE 3AJIAYH

2.1. OcHOBHBIMH 3aa4aMi OMOINOTEKH ABISIOTCS:

a) obecnieyeHne y4acTHHKaM 0Opa3oBaTeIbHOTO Mpolecca - 06ydatommumes,
nejarorHyeckuM paboTHUKAM, POANTENAM (MHBIM 3aKOHHBIM MPEACTABUTEISAM)
obyuatommxcs (1anee - noJib30BaTeNAM) - 10CTyNa K HHOOPMALIHH, 3HAHHAM,
HJIeSIM, KYJIbTYPHBIM LIEHHOCTSIM MOCPEICTBOM HCIOIb30BaHUs OHOIHOTEYHO-
HH(OPMALIMOHHBIX pecypcoB 00111e06pa3oBaTeIBHOIO YUPEKACHHS Ha Pa3IHYHBIX
HOCHTeNAX: OyMaKHOM (KHMKHBIH (GOH, GOHA nepuoanYecKuX H3AaHHi);
MarHuTHOM (oHa ayauo- u BuaeokacceT); uudpoBoM (CD-auckn);
KOMMYHHKAaTHBHOM (KOMITbIOTEPHBIE CETH) W HHBIX HOCHTEIIAX;

6) BocnuTaHKe Ky/IbTYPHOIO W FPakAaHCKOro CaMOCO3HAHMS, MOMOLLb B
couManu3alru obyyatolierocs, pa3BUTHH €ro TBOPYECKOro NMOTeHIHANa;

B) popMupOBaHHE HABBIKOB HE3aBUCHMOro GHOIMOTEYHOrO 10J1b30BaTe]Is:
obyueHue noucky, oTéopy U KpUTHYECKO# oLeHKe HHPOPMALIHK;

I) COBEPIIEHCTBOBAHHME MPeA0CTaBSsEMbIX OHOIHOTEKOI YCaYT HAa OCHOBE
BHEJIPeHHs HOBBIX HHPOPMALIMOHHBIX TEXHOJIOTHI H KOMITBIOTEPH3aLINH
GubnnoTeuHo-MHPOPMALIMOHHBIX MPOLEcCcoB, HOPMUPOBaHHE KOM(BOPTHOM
OMOIMOTEYHOM Cpejibl.

3. OCHOBHBIE ®YHKILINH

3.1. Jlnsa peanusaluu OCHOBHBIX 3a/a4 OubIHOTEKA:

a) opmupyet ona 6HOAHOTEHHO-HHPOPMALIHOHHBIX PECypCoB
006111e00pa30BaTEeIBHOTO YUPEKACHHS:

* KOMILIEKTYeT yHUBEpCaibHbIH OH yUeOHBIMHU, Xy10)KECTBEHHBIMH,
HayYHbIMH, CMIPABOYHBIMH, NearornyecKMMU U HayYHO-TOMY ISPHBIMH
AOKYMEHTaMH Ha TPaAMLIMOHHBIX H HETPAAMLIMOHHBIX HOCHTENSAX HHOOPMALIUH;

* nononHseT GoHa HHPopMALHOHHBIMH pecypcamu ceT MHTepHet, Gazamu u
GaHKaMH JaHHBIX JPYIHX YUPEekKAEHHI W OpraHU3aLHii;

* aKKyMyJIMpyeT (OH/I IOKYMEHTOB, co3/1aBaeMbIX B 0011e06pa3oBaTeIbHOM
yupexaeHuu (mybaukauuii u pabot neaaroros o6uieodpasosaTebHOIO



YUpPeXKIAEHHS, JTyUIInX Hay4yHbIX paboT u pedepatoB oOyqaoumxces 1 ap.);

* OCYLLECTBIISET pasMeLleHHe, OPraHU3aLHUI0 U COXPAHHOCTh JOKYMEHTOB;

6) cosnaet HHGOPMALIHOHHYIO TPOIYKIIHIO:

* OCYILECTB/IAET AHAJTMTHKO-CHHTETHUECKYIO NepepaboTKy HH(OopMaLmH;

* OpraHu3yeT M BeJIeT CrpaBo4YHO-OnOarorpaguueckuil annapar: KaTajaors
(andaBUTHBIH, CUCTEMATHYECKHUH ), KAPTOTEKH (CHCTEMATHUYECKYIO KapTOTEKY
cTaTeif, TeMaTHYECKHe KapTOTEKH), 1eKTPOHHbIH KaTasor, 6a3bl JaHHBIX 110
npoguio o0buieodbpazoBaTebHOrO YUpekJeHuUs;

* pa3pabaThiBaeT pekoMeHaaTenbHble Oubarorpaduueckue nocobus (CUCKH,
0030pbl, YKa3aTesu U T.11.);

* obecneynBaeT HHPOPMHPOBaHHeE NoJb30BaTeNeH 00 HHHOPMALIMOHHOM!
MPOLYKLHH;

B) ocyulectBiasieT AuddepeHunpoBanHoe 6UOIMOTEYHO-HH(POPMALIHOHHOE
obciry)KuBaHHe 00yyaloIMuXCs:

* NIpeJIoCTaBIseT HHHOPMaLIMOHHBIE PeCypChl Ha Pa3/IMuHbIX HOCHTENIAX Ha
OCHOBE M3Yy4YEeHHs HX HHTEPecOB U HHPOPMALIMOHHBIX NOTpeOHOCTEH;

* CO3/1aeT YCJIOBHS JUIS peaslu3allii CaMOCTOATEIbBHOCTH B O0yUeHUH,
MO3HaBaTe/IbHOMH, TBOPUYECKOH IeATEIbHOCTH C OMOPOii Ha KOMMYHHKALIHIO;
crnoco0CTBYET Pa3BUTHIO HABBIKOB caM000y4eHHs (y4acTHe B CeTEeBbIX
OJIMMIHA/IAX, TeJIEKOMMYHHKALIHOHHBIX MPOEKTaX B CHCTEME AHCTAHLIMOHHOTO
o0yueHus);

* opranusyet oby4eHHe HaBbIKaM He3aBUCHMOro OMOIMOTEHHOro MoJIb30BaTes
¥ notpeduTess HHPOPMALIUK, COAEHCTBYET HHTErPallMK KOMILIEKCca 3HaHHi,
YMEHH# ¥ HaBbIKOB paboThl ¢ KHUIOH U HHpOpMaLIHei;

* OKa3bIBaeT MH(POPMALIMOHHYIO MOJUIEPIKKY B PElIEHHH 3a/1a4, BO3HUKAIOLIMX
B rpouecce WX yueOHoMH, camooOpa3oBaTeIbHOM U J0CYTrOBOMH AeATeIbHOCTH;

* OpraHHu3yeT MacCoBbIE MEPONPUATHS, OPHEHTHPOBAHHBIE HAa Pa3BUTHE OOILEH,
M YUTATEIbCKON KYJIbTYPbl IMYHOCTH, COJCHCTBYET Pa3sBUTHIO KDHTHYECKOTO
MBIILIEHHS;

* COZIEHCTBYET YJIeHaM MelarorHuyeckoro KOJUIeKTHBA ¥ aJIMHHHCTPALIMK
YUYPeXKIEeHHUs B OpraHu3aluy oOpa3oBaTeIbHOrO npolecca 1 aocyra o6y4arommxces
(npocmotp BuaeopuabMOB, CD-A1CKOB, Npe3eHTallK pa3BUBAIOLINX
KOMITBIOTEPHBIX UIP);

* PYKOBOJIMT BOCIUTATE/IbHOM paboTOMN ¢ KHUIO# B rpynnax, B Kjaccax, B
KOPPEKLMOHHBIX Kiaccax (MpH UX HAJTHYHH);

r) ocyuiecTBaseT audepeHHpoBaHHOEe OHOIHOTeYHO-HH(BOPMALIHOHHOE
obcy)KMBaHHe Mearoruyeckux paboTHUKOB:

* BbISIB/IET HH(POPMALIMOHHBIE MOTPEOHOCTH M YIOBIETBOPAET 3alPOChI,
CBsi3aHHbIe ¢ 00yYeHHeM, BOCITMTAHUEM U 3/10pOBbeM JieTei;

* BbIsIBJISIET MH(DOPMALIMOHHBIE MOTPEGHOCTH M YIOBIETBOPSET 3aNpoChl B
ob1acTH Nearornyeckux HHHOBALIMH U HOBBIX TEXHOJIOTHI;

* cofeHicTBYET MpodhecCHOHATBHONH KOMITeTEHIIMH, TOBBIILIEHHIO
KBaJIM(HUKALMK, MPOBEIECHHIO aTTeCTaLlnK;

* co3aeT GaHK nejarornyeckoif HHGoOpMaLHK KaK OCHOBBI €IHHOf
HHPOPMALMOHHON ¢y k0bl 00111€06pa30BaTEILHOTO YUpeKIAeHHs, OCYIIECTBISET



HAKOIUIEHHE, CUCTEMAaTH3alMI0 HHOPMALIMK N0 TIPeIMETaM, pa3jiesiaM U TeMam;

* OpraHu3syer A0cTyn K 6aHKy nejarornueckoi HHGopmauuy Ha Jo0bIX
HOCHTESIX; MPOCMOTP 3JIeKTPOHHBIX BEPCHHl Me1aroru4eckux u3iaHuii;

* OcylecTBIsET TeKyllee HHopMupoBanHe (AHH HHPOPMaLHH, 0G30pbl HOBBIX
nocTymnyieHuii U myGnuKaiwii), HHGOpMUpOBaHHE PYKOBOJCTBA
0611e06pa30BaTeILHOTO YUPEeKIAEHHs 110 BONPOCaM ynpaBieHns
obpa30BaTe/IbHbIM MPOLIECCOM;

* NOJUIeP)KUBAET JAeSTEIbHOCTD MeIarorHieckux paboTHUKOB B 06/1aCTH
co3zaHus HHPOPMALMOHHBIX MPOAYKTOB (10KyMeHTOB, 6a3 anHbIX, Web-cTpanuil
M T.OL);

* cr10coGCTBYET MPOBEAEHUIO 3aHATHH 110 (HOPMHUPOBAHHMIO HHOPMALIHOHHOH
KyJIBTYpBI; sB/sieTcs 6a3oii 418 IpoBe/IeHHs MPAKTHYECKUX 3aHATHIA 110 paboTe ¢
MH(OPMALIHOHHBIMHU Pecypcamu;

1) ocymecTBaseT AuddepeHupoBanHoe GuGIHOTEUHO-HHPOPMALIHOHHOE
o6cyKUBaHUE poAUTe el (MHBIX 3aKOHHBIX MpeAcTaBUTeNeH ) 00yyaoLuXcs:

* yJI0BJI€TBOPSIET 3aMpOChI MO/Ib30BaTe/NeH U HHPOPMHUPYET O HOBBIX
NOCTYTIJIEHUSIX B OHOIHOTEKY;

* KOHCYJIBTHPYET 10 BOIIPOCaM OpraHu3aliii CeMeHHOro YTeHHs, 3HaKOMHUT ¢
vHpOpMaLHeH 10 BOCTIMTAHHIO JIeTei;

* KOHCYJIBTHpPYET [10 BOMpocaMm yueGHbIX U3JaHuii 11s 00y4arommxcs.

e) npuHuMaeT nMpodHIAKTHYECKHEe MEpbl, HallpaB/eHHble Ha NpeynpexkieHHe
IKCTPEMHUCTCKOM AeSTEIHOCTH, @ HMEHHO CBepKa uMerolerocs 6ubanore4Horo
doHaa ¥ MOCTYNAIOILEH JTUTEPATYPhl € «(peaepanbHbIM CITHCKOM YKCTPEMHCTCKUX
marepuanosy». Popmuposanie Gonna Gub1M0oTeYHO-HHPOPMALIMOHHBIX PeCypCoB
LIKOJTBI M KOMILTEKTOBaHMe (JOHIa pasHYHbIMU BUIAMH HOCHTeNel HHDOpMALHH
OCYILIECTB/ISIETCS B COOTBETCTBUM ¢ TpeGoBaHusMH CT.13 PenepaibHoro 3akoHa ot
25.07.2002 r. Ne 114-®3
«O npoTHBOAEHCTBIH FKCTPEMUCTCKOM JiesTe1bHOCTH» U DesiepabHOro CrnucKa
IKCTPEMHUCTCKMX MaTepHasios, popMupyembiM MunucTepeTBoM ocThimn Poccun,
C 1eNBi0 0OecreyeH s 3alUThl HECOBEPILLIEHHOIETHHX yJalllXcs 0T HHPOpMALIUH,
HaHOCALIMIT Bpe/l 310POBbIO, HX HPABCTBEHHOMY H JIyXOBHOMY Pa3sBHUTHIO.

OCHOBHBIMH HanpaBiIeHUSAMH NPOTHBOACHCTBHSA IKCTPEMHUCTCKOM
JeATEIbHOCTH SIBJISETCS:
- NpUHATHE MPO(PUIAKTHYECKHX Mep, HANpaB/IeHHBIX Ha NpeaynpexKieHne
3KCTPEMHCTCKOM AEATEILHOCTH, B TOM HYHCJ/IE Ha BBIABJICHHE U NOCHeayoliee
yCTpaHeHHe MPUYHH H YCIIOBHH, CIOCOOCTBYIOLIMX OCYIIECTBICHHIO
IKCTPEMHUCTCKOM AeSATeIbHOCTH;
- BbIsIBJIEHHE, NPEAYTPEKIeHHE U NPeceueHne IKCTPEMUCTCKOM
NeATebHOCTH 001IeCTBEHHBIX U PeTMIHO3HBIX 00beIMHEeHHH, HHBIX
opraHu3aLuii, GU3NIECKHUX JIHLL;
- OcylIecTBJIeHHEe Mep 110 pealu3allii NporpamMM U METOMK, HalpaBlIeHHbIX
Ha GOpMHpPOBaHHE 3aKOHOMOCTYLIHOTIO MOBEIEHHS HECOBEPIICHHOIETHHX;



- OCYIIECTBJIEHHE CYMMAapHOro H HHAUBHAYAJIbHOIO yueTa NOCTyNaloLuX B
OubnnoTeynslit GoOHI 1 BBIOBIBAIOILMX W3 HETO IOKYMEHTOB B YCTAHOBIIEHHBIX
eMHULIAX y4eTa.

AZIMMHUCTpALIMs LLIKOJbI 06ecrieynBaeT yCcaoBHUs IS BHITIOMHEHUS ydeTa,
OpraHu3alnM, XpaHeHHs M MCOIb30BaHus POH/A.

OTBeTCTBEHHOCTH 3a NPAaBUJIBHOCTH OpPraHU3alliy y4yeTa (poHaa HeceT
paGoTHUK OUOIMOTEKH B COOTBETCTBHH CO CBOMMH J0JIKHOCTHBIMHU
00513aHHOCTAMH.

4. OPTAHM3ALIMA JEATEJIbBHOCTHU BUBJIMOTEKH

4.1. Ilnan paGoTbl GUOIMOTEKHM SBIASETCS COCTABHOMN YaCThIO IUIaHa yu4eOHO-
BOCMHUTATEIbHON paboThl IIKOJIbI, yTBepKAaeTcs JIHpeKTOPOM IIKOJIbI.
PyKoBOACTBO M KOHTPOJIb 32 AEATEIbHOCThIO OUOIHOTEKH OCYLLeCTBIIsSeT
JIMpeKTop MIKOJIbI.

4.2. Crpyktypa 6UG1HMOTEKH, TOMHMO TPaJHLIMOHHBIX OT/ENOB (a0OHEMEHT,
YUTAIBHBIN 3aJ1), MOXKET BKJIIOYATh OT/e/bl y4eOHNKOB, HHOPMALHOHHO-
O6ubanorpaduyeckoit paboTsl, GOHA H CrieLHATH3UPOBAHHbIH 3a1 paboThl ¢
MYJIBTHMEAMHHBIMHU U CETEBBIMH JIOKYMEHTAMH, BUACOCTYIHIO, MHHH-
M3JaTebCKHi KOMIUIEKC, MHOXKHTEJIbHYIO TEXHHKY U Ip.

4.3. bubanoreuyHo-uHpOpMaLMOHHOE 00CTYKHBaHHE OCYILECTBIASETCS Ha
ocHoBe OMOIHOTeYHO-UH(OPMALIMOHHBIX PECypCOB B COOTBETCTBHHU C y4eOHBIM
BOCITHTATEJIbHBIM IJIaHaMK 00111e00pa30BaTeIbHOr0 yupekAeHHs, IIPOrpaMMamMH,
MPOEKTaMH M IIaHOM paboThl GHOIHOTEKH.

4.4. bubaunoreka Bnpase Npea0CTaBAATh M1aTHbIe GubGIMOTEUHO-
MH(POPMALIMOHHBIE YCITYTH, lepeyeHb KOTOPbIX ONpeieNseTcs yCTaBoOM
00111e00pa30BaTeILHOIO YUpPeKIACHHS

4.5. CnoHcopckasi MOMOILb, Noy4yeHHas OHGIHOTEeKOH B BHJIE LIeeBbIX
CpPeaCTB Ha KOMIUIEKTOBaHHe (POH/A U 3aKyNKy 000py/10BaHHs, He BileYeT 3a
co0oi CHHXKEHHs HOPMATHBOB M (M/1H) aOCOMIOTHBIX pa3MepoB (hUHAHCHPOBAHUS
13 Gro/ukera obiieobpaszoBaTe/bHOrO yupexkaeHus. [leHexkHble cpeJcTBa 3a
claHHy1o OMGIMOTEKOH MaKyIaTypy pacXoyrOTCs Ha yily4lleHHe MaTepHalbHO-
TeXHUYECKOo# 6a3pl 6MOIHOTEKH, MOANMUCKY MpodeccCHOHANIbHBIX H3IaHHUH,
KOMILJIEKTOBaHHe (hOH1a IOKYMEHTOB.

4.6. B uensx obecrneveHust MojepHH3alUK OUOIHOTEKH B YCIIOBUSIX
HH(popMaTH3aLMK 00pa3oBaHus U B Npejienax CPeCTB, BbIACISEMBIX
yupeautensimu, MOV Kysneukas COLLl oGecrieynBaeT GUGIHOTEKY:

* rapaHTHPOBaHHBIM (PUHAHCHPOBAHHEM KOMILIEKTOBaHUs OMOIHOTEYHO-
MH(POPMALIHOHHBIX PECYPCOB (B CMeTe YUpeKAeHHs BHIBOJUTCS OTAEABHO);




* HeOOXOAMMBIMH CTy)KeOHBIMH H MPOU3BOACTBEHHBIMH MTOMEILEHHAMHU B
COOTBETCTBHH CO CTPYKTYPOH OUOIHOTEKH H HOPMATHUBAMMU IO TEXHHUKE
6e30MacHOCTH KCIUTyaTalliK KOMIBIOTEPOB (OTCYTCTBHE BBICOKOMN BJIaKHOCTH,
3aMbUICHHOCTH MOMeIleHHs, KOPPO3HOHHO-aKTHBHBIX MpUMecel HITH
3JIEKTPONPOBOASALIEH MBUIH) U B COOTBETCTBUHM ¢ nojoxenusmu CanlluH;

* COBPEMEHHOMH /1eKTPOHHO-BBIYHCITHTEIBHOM, TEIeKOMMYHHUKALMOHHOMN U
KOIUPOBaIbHO-MHOKUTETBHOH TEXHUKON U HEOOXOAMMBIMHU MPOrpaMMHBIMH
NPOAYKTaMHU;

* PEMOHTOM M CEPBHUCHBIM 00CTY)KHBAHHEM TeXHHKH 1 0060py10BaHKs
OubIHOTEKH;

* GuOIMOTEUHOM TEXHUKON W KAHLENAPCKMMH MPHHAUIEKHOCTSIMH.

4.7. MOY Ky3sneukas COILl co3aaer yclnoBus /s COXpAaHHOCTH
anrnaparypbl, 000py1I0BaHHs U MMYILIECTBa OHOIHOTEKH.

4.8. OTBETCTBEHHOCTH 32 CHCTEMATHYHOCTh U KAYeCTBO KOMILIEKTOBAHUS
OCHOBHOTO (hoHa GuBAHOTEKH, KOMIIIEKTOBaHHE yueGHOro GoHaa B
COOTBETCTBHH ¢ (e/iepabHbIMU NepeyHiMH YUeOHHKOB U y4eOHO-MeTOAMYECKUX
M3JIaHWi#, CO31aHHe HEOOXOAUMBIX YCIIOBHI ISl AeATeIbHOCTH OMOIHOTEKH HeceT
JIMpeKTOp LIKOIBI B COOTBETCTBHM C Y CTABOM LIKOJIBI.

4.9. Pexum pabotel 6MOIHOTEKN OMpesiessieTcs IKOILHBIM GHOIHOTEKapeM

B COOTBETCTBUH C MPaBH/IaMH BHYTPEHHEro pacrnopsjika obieobpa3zosaTesHOr0
yupexaenus. [lpu onpenenennu pexxuma pabotsl 6M6IHOTEKH
npejlycMaTpUBaeTCs BbIAeIeHHE:

* IBYX 4acoB pabo4ero BpeMeHH e)Ke/IHEBHO Ha BBIMIOJIHEHHE
BHYTpUOUOIMOTEYHON paboThl;

* OJIHOTO pa3a B MeCsll - CAaHMTAPHOTrO JHs, B KOTOPbIH 00Cy)KHBaHHE
1noJib30BaTeNel He MPOU3BOANTCS;

* He MeHee OJIHOro pa3a B MeCSl - METOAMYECKOTO JIHS.

5. VITIPABJIEHHME. LLITATBI.

5.1. VYnpasnenue 6uG1HOTEKOI OCYIIECTBIISETCS B COOTBETCTBHH C
3akoHozarenbcTBOM Poccuiickoit Menepanu, cyobektoB Poceniickoit Menepaimu
# YCTaBOM LIKOJIBI.

5.2. OGuiee pyKOBOJACTBO AESTEIBHOCTbIO OUOIMOTEKH OCYILECTBISET
JIMpeKTOp LIKOJIbI.

5.3. PykoBoactBo 6ubanoTeKoii ocylecTsiaser GubIMOTeKaph, KOTOPBIH
HeceT OTBETCTBEHHOCTh B Mpe/iesiaX CBOeH KOMIIeTeHLIWH Nepell KOJIEKTHBOM U
JlupeKkTopom 1IKOJIBI, O0YHAOMMMHCS, HX POAUTENAMHU (MHBIMH 3aKOHHBIMH
NpeACTaBUTEISIMHI ) 38 OPraHU3aLUI0 U Pe3y/IbTaThl AeSTEIbHOCTH OUOIHOTEKH B




COOTBETCTBUHM € (PyHKLHOHAIBHBIMH 00A3aHHOCTAMH, NPEyCMOTPEHHBIMH
KBaTH(QHUKALMOHHBIMH TPeOOBAHMAMH, TPYAOBBIM J0roBopoM 1 Ycrasom MOY
Ky3zneuxoit COLLL

5.4. lllkonbHblii 6ubMoOTEKaph HazHa4yaeTcs Mpuka3oM JlupeKkTopa LWKOIbI,
ABJSETCS 4YIEHOM IMeIaroruyeckoro Ko/UIEKTHBA U BXOJIUT B COCTaB
nesnaroruyeckoro coeta MOY Kysueukoii COLLL

5.5. MeToaMuecKoe CONpoBOKAEHHE AeATebHOCTH OHOIHOTEKH
obecrednBaeT METOMUCT Mo yueOHbIM GoHAaM U IKOJIbHBIM GubanoTekam PYO
Porosuna JI.H., a Takxe y4pexJeHHe CUCTeMbl NIeperoArOTOBKH U MOBbILLICHHUS
keamupukauun — YATTTIKPO
(r. YensiOuHCK).

5.6. lllkonbHblit 6uGIHOTEKaph pa3pabaTeiBaeT U npejactasiset Jlupexropy
LIKOJIBI Ha YTBEP)KJICHHUE CIIEYIOLIHEe JOKYMEHTBI:

a) nosioxkeHue o GubnoTeKe, NPaBuiIa MoJb30BaHHs OMOIHOTEKOM;

6) CTPYKTYpY M LUTaTHOE pacrnucanue GHGIHOTEKH, KOTOpble paspabaThiBarOTCs
Ha OCHOBE 00beMOB paboT, ONpeieeHHBIX M0J0KEHHEM O KOHKPETHO#H
oubnmnoreke 0611e00pa30BaTENBHOIO YUPEXKAEHHs C HCIIOIb30BaHHEM
«Me3xoTpacieBbIX HOPM BpPeMEHH Ha MPOLIECChI, BBIMOIHAEMbIe B GubaHOTEKaX»
(TocranoBieHne MUHHCTEPCTBA TPYAa U COLMANBHOrO passuTus Poccuiickoi
®enepaunn ot 3 pespans 1997 r. Ne 6);

B) M0JIOYKEHHE O MJIaTHBIX ycayrax OubinoTexu;

r) MIaHOBO-OTYETHYIO JI0KYMEHTaLHIO;

J1) TEXHOJIOTHHECKYH) JIOKYMEHTALHIO.

5.7. Tlopsaok KoMIUIEKTOBaHHs wiTaTa 6ubanoTekn obuieobpasoBaTeIbHOIO
y4pexJIeHHUs perJaMeHTHPYeTCs ero yCTaBoM.

5.8. B uensx obecrieuenus auddepeHunpoBanton paborsl Onb1HoTeKH
MOTYT BBOAMTBCS JA0/KHOCTH: 3aBe/yOIIHI OT/1e/I0M (CEKTOPOM), IIaBHBbIH
6ubnuorekaps, riaaBHbli 6ubauorpad, 6ubanorpad, MeauacneMaIyucT.

5.9. Ha pa6oty B 6uG1M0TEKY NIPUHUMAIOTCS JIMLA, HMEIOLIHe
HeoOX0AUMYI0 MPO(ecCHOHABbHYIO MTOArOTOBKY, COOTBETCTBYIOLILY IO
TpeboBaHMAM KBATH(UKALIMOHHON XapaKTePHCTHKH 110 0/KHOCTH M MOJTy4eHHOMH
CrEeHAIbHOCTH, MOATBEPKACHHYIO JOKyMeHTaMU 006 006pa3oBaHuu U (M)
KBaJIM(PUKALIHH.

5.10. lllkonbHbli OuOIHOTEKAph MOXKET OCYILIECTBIIATH M1€1aroruyecKyro
nestenbHocTh. CoBMelienre GubInoTeuHO-HHGOPMALIMOHHON M Me1arorn4yecKom
JIeSATEIBHOCTH OCyLIecTBseTcs: OUbIMOTeKapeM HIKOJIbI TOJIBKO Ha
100pOBOJIbHOM OCHOBE.



5.11. TpyuoBsie OTHOLIEHHS wWIKOJbHOrO OubanoTekaps 1 MOY
Ky3neukoit COLL perynupytoTcst TpyA0BbIM A0rOBOPOM, YCJIOBHS KOTOPOTO HE
JIOJDKHBI IPOTHBOPEYMTH 3aKoHOAaTebeTBY Poceuiickoit Meaepaunu o Tpye.

6. [TPABA Y OBA3AHHOCTH BUBJIMOTEKH

6.1. bubnnorekaph LIKOABI MMEIOT MPABO:

a) CaMOCTOSATENIbHO BeIOUPATh (hOPMBI, Cpe/ICTBA U METO/IbI OMOIHOTEYHO-
HH(POPMALIMOHHOTO 00CTY)KHBaHHs 00pa30BaTeIbHOTO ¥ BOCIIUTATEILHOTO
MPOLIECCOB B COOTBETCTBHHM C LIEJISAMU M 3a/la4aMH, YKa3aHHBIMH B yCTaBe
o61ieo6pa3oBaTeIbHOrO yupexkeHHs U NollokKeHnH o 6ubinorexke
0011e00pa3oBaTeIbHOTO yUpeKACHHS;

6) MPOBOANTH B YCTAHOBJIEHHOM MOpsi/IKe (aKy1bTaTUBHBIE 3aHATHS, YPOKH H
KPYKKH 6ub1noTeqHo-6nbanorpadguyeckux 3HaHHi 1 HHGOPMALIMOHHOH
KYJIBTYPBI;

B) OMpeaensiTh MCTOYHHKH KOMIJIEKTOBaAHHS HH(OPMALIMOHHBIX PECYPCOB;

I') U3bIMATh U PeaJn30BbIBATh JOKYMEHThbI U3 (JOH/IOB B COOTBETCTBHH C
MHCTpYyKLHeH 1o ydety 6ubanoredroro ¢pouaa;

1) ONpeaensTh B COOTBETCTBHH C NPABUIAMH M0Ib30BaHus Oubanorekoin
006111e06pa30BaTeILHOTO YUPEIKACHHS, YTBEPIKACHHBIMH PYKOBOAUTEIEM
0611e06pa3oBaTe/IbHOrO YUpexkIeHHs, U M0 COrIaCOBAHHIO C POAUTEILCKUM
KOMHTETOM MJTH MOTIEYHTEIbCKUM COBETOM BH/Ibl M pa3Mepbl KOMIEHCALMH
yiep6a, HaHeCEHHOTO T0JIb30BaTeAMU OHOIHOTEKH;

€) BHOCHTb npeaioxeHus [IMpeKTopy MKOJIBI M0 COBEPIIEHCTBOBAHUIO OIJIAThI
TpyZa, B TOM Yuciie HanbaBok, JA0MIaT ¥ NpeMUpoBaHHus OUOIHOTEKaps IIKOJIbI 38
JIOTIOIHUTENIBbHYIO paboTy, He BXOJSILYIO B KPYTI OCHOBHBIX 00s3aHHOCTEH
paboTHHUKOB OUOIMOTEKH; MO KOMIIEHCALMOHHBIM MEPOIPHATHSAM, CBA3aHHBIM C
BPEAHBIMH yCIOBUSAMH Tpyaa (6ubGaHOTEUHAs MbLTb, PEBBIIIEHHE HOPMATHBA
paboThl Ha KOMIIBIOTEPE);

) y4acTBOBaTh B yIpaBieHHH 0011e00pa3oBaTeIbHBIM YUPEXKIEHUEM B
NOps/AKe, Onpeae/sieMoM Y CTaBOM 3TOTO yHpeKICHHUS;

3) HMETh €XKeroHblH oTnycK 28 KajeHapHbIX AHeH U I0NOTHUTEIbHbIH
OIJIa4HBaeMblii OTITYCK B COOTBETCTBHH C KOJUIEKTHBHBIM I0TOBOPOM MEXTY
paboTHUKAMK M PYKOBOCTBOM 00111€00pa30BaTeIbHOrO yUPEXKAEHHS WK HHBIMU
JIOKaJIbHBIMH HOPMaTHBHBIMH aKTaMH;

1) OBITH MpeACTaBIeHHBIMU K Pa3IMuHbIM (opMaM NOOIIpeHUs, Harpajam 1
3HAKAM OTJIHYMS, TIPEyCMOTPEHHBIM 1S paOOTHHKOB 00pa3oBaHHs U KYJIbTYpbI;

K) y4acTBOBATh B COOTBETCTBHH C 3aKoHoAaTebcTBOM Poccuiickoin Menepaunu
B paboTte OMOIMOTEUHBIX aCCOLMALIM HIIH COKO30B.

6.2. bubnnoTekaph LIKOJIBI 0083aH:
a) obecreynTh MoJIb30BaTeNIM BO3ZMOKHOCTh PaboThl ¢ HHPOPMALIMOHHBIMU
pecypcamu OUOIHOTEKH;
6) uH(popMHpOBaTh NMOJIb30BaTENEH O BHAAX NpeaocTaBaseMbiXx OHOIHOTEKOM
.
yCIIyT;




B) o0ecrne4yuTh Hay4qHYyI0 OpraHu3aluio GOHI0B U KaTajloros;

r) hopmupoBath (POHJIBI B COOTBETCTBHHU C YTBEPKACHHBIMH (heiepaibHbIMK
nepeyHsMH y4eOHbIX H3aHu#, 06pa3oBaTebHBIMU NPOrpaMMaMH
o6ueoOpa3oBaTe/IbHOrO yupexk/IeHHs, HHTepecaMu, NMoTpeOHOCTAMM M 3aMpocaMH
BCeX KaTeropuit nojb3oBareien; °

1) COBEpILLIEHCTBOBATh HHPOPMALHOHHO-OuGHorpaduyeckoe 1 6ubnnoTeuHoe
obcy)xuBaHHe MoJb30oBaTenei;

e) obecreynBaTh COXPAHHOCTh HCTIOb30BAHUS HOCHTEIeH HHPOPMALIMH, HX
CHCTEMAaTH3aLMIO, pa3MelleHHe U XpaHeHHE;

%) obecrieunBaTh PeKUM paboThl B COOTBETCTBUH € MOTPEOHOCTAMH
noab3oBaresei U paboToit 0011e00pazoBaTeIBHOIO YUpeKICHUs;

3) OTYUTHIBATBCS B YCTAHOBJICHHOM MOPS/IKE Mepejl AMPEKTOPOM LIKOIIBI;

1) NOBBILIATE KBATU(DUKALHIO.

7. TIPABA U OBSA3AHHOCTH I10JIb30BATEJIEM BUBJIMOTEKHU

7.1. Ilonb3oBarenu GUOIHOTEKH UMEIOT MPABO:

a) noJiyyaTh MoJAHYI0 HHpOpMaLMIo 0 coctaBe Gubanoreunoro Gonna,
MHGOPMALIMOHHBIX pecypcax U npeaocTaBaseMbix OMGHMOTEKOH ycnyrax;

6) nonb30BaThCs CNpaBoYHO-OHOIHOrpaduyeckum annaparom GUGIHOTEKH;

B) NOJIy4aTh KOHCY/IbTALMOHHYIO MOMOILb B [TOUCKE U BbIOOPE HCTOYHHKOB
HHbOpMaLHH;

r) NoJiy4ath BO BPEMEHHOE M0/Ib30BaH1e Ha aDOHEMEHTE U B YHUTAJIBHOM 3aJie
neyaTHbIE W3aHMs, ayJAHOBU3YallbHbIE JOKYMEHTBI H JAPyrHe HCTOUHUKH
UHbOpMALIMHK;

1) MPOIIeBaTh CPOK M0OJIb30BAHUS JIOKYMEHTAMHU;

€) noJjiy4aTh TeMaTHueckue, pakrorpapuyeckue, yToUHSIOUINE U
6ubnnorpaduyeckue crpaBku Ha ocHoBe (oHaa GUOIHOTEKH;

) MOJTy4aTh KOHCYJIbTALlHOHHYIO oMol B paboTe ¢ HH(opMalned Ha
HETPAJMLIHOHHBIX HOCUTEJISX MPH MOJIb30BAHNU IEKTPOHHBIM U HHBIM
obopynoBaHHeM;

3) y4acTBOBaTh B MEPONPHATHSX, MPOBOIUMBIX OMOINOTEKOI;

) MOJIb30BAThCS MIATHBIMH YCITyTraMH, NpeocTaBseMbiMi OUOIHOTEKOH,
coraacHo ycraBy obuieobpaszoBaTesibHOro yupexaeHus u [1o10KeHHIo 0 miaTHbIX
yclyrax, yTBepi#/IeHHOMY pyKOBOAHTeeM 0011e00pa3oBaTebHOr0 yYpekKAeH S,

K) oOpaiarbes Uis paspelieHus KOHQIMKTHOH CHTYaLMH K PYKOBOIMTEIIO
0011e06pa3oBaTeIbHOrO YUpekJAeHHs.

7.2. Tlonw3oBarenu OMOIHOTEKH 00s3aHbI:

a) coboaaTh rnpaBuiia 1noJib3oBaHus OnbIHOTEKOM;

6) Gepe’kHO OTHOCHTBCA K MPOM3BECHHAM NevaTH (He BhIPbIBaTh, He 3arubarth
CTpaHHLL, He AeJaTh B KHUTax MOoJ4epKUBAHUHN, TIOMETOK), MHBIM JOKYMEHTaM Ha
pas3INYHBIX HOCUTENSX, 000PY10BaHUIO, MHBEHTAPIO;

B) NOJIEP)KUBATh MOPSI0K PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTYIIE
OMONIMOTEKH, PACIIOIOKEHHS KapTOYeK B KaTanorax U KapToTeKax;




I') M0JIb30BATHCS LIEHHBIMHU U CIIPABOYHBIMHU JJOKYMEHTaMH TOJIBKO B
noMelIeHuH OUOInOTeKH;

1) yOeIuThCs NpH MOJTy4YeHHH JOKYMEHTOB B OTCYTCTBHH Ae(eKTOB, a pH
obHapykeHUH NpoHHPOPMHPOBaTh 00 3TOM paboTHHKa GUGIHOTEKH.
OTBeTCTBEHHOCTH 3a OOHApYKeHHbIe 1e(eKThl B CIABAEMBIX JOKYMEHTAX HeceT
MOC/IeAHUHN MOJIb30BATENb;

€) pacruchIBaThCS B YUTATEILCKOM (hopMyJIsipe 3a Kaj bl MoTy4eHHbIH
JIOKYMEHT;

’K) BO3BpALaTh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBIIEHHbBIE CPOKH;

3) 3aMEHATh JOKYMEHThI OHOJIMOTEKH B ClIyHae WX yTPaThl WK MOPYH UM
PaBHOLIEHHBIMH, JTHOO KOMIEHCHPOBATh yilepd B pa3mepe, YCTaHOBIEHHOM
MpaBHIaMH MMOJIB30BaHUsi OMOIHOTEKOH;

1) MOJIHOCTBIO paccYUTAThCs ¢ OGUOIMOTEKON MO UCTEUEHHH CpoKa 00y4eHus
Hiu paboThl B 00111€00pa30oBaTeIbHOM YUPeKAeHHH.

7.3. Tlopsinok nonb3oBaHus OMOIHOTEKOIH:

a) 3anuck oOyuaroumMxcs 0611eo6pazoBaTeIbHOrO yupexaeHus B 6ubnnorexy
MPOM3BOAUTCS MO CITUCOYHOMY COCTaBY Kjlacca B MHAMBHIYaJIbHOM MOPSJIKe,
e arornyeckux U HHbIX paboTHHKOB 00111e00pa30BaTeIbHOrO yYpeKaeHus,
poauTesen (MHBIX 3aKOHHBIX Npe/CTaBUTeNel ) 00y4arouXcs - [0 Machopry;

6) nepeperucTpauus nojb3oparesneit OMOIMOTEKH IPOU3BOAMTCS €KErOAHO;

B) IOKYMEHTOM, MOATBEPIAtOLMM [1PaBO M0J1b30BaHUA OUOINOTEKOIH,
ABJISICTCS YHTATENBCKUIT hOpMYyIIsp;

r) yuTaTeNbCKHi (hOpMyIsp GUKCHPYET AaTy BbLAAYH [0/1b30BATEIIO
JIOKyMEeHTOB M3 (hoHaa OUOIMOTEKH M UX BO3BpallleHusi B OUOIHOTEKY.

7.4. Tlopsiiok nosb3oBaHus aOOHEMEHTOM:

a) MoJIb30BaTe/I UMEIOT MPABO MOJIYYHTh Ha JIOM U3 MHOIOTOMHBIX H3/IaHUi He
Gosiee ABYX JOKYMEHTOB OJIHOBPEMEHHO;

0) MakcHMalbHbIe CPOKH MOJIB30BAHHS JTOKYMEHTAMH:
- yueOHUKH, yueOHbIe mocoOus - y4eOHbIH roa;
- Hay4HO-TOMNy/spHas, o3HaBaTesIbHas, XyA0)KeCTBeHHas JIuTeparypa -1 Mecsil;
- epHOAMYECKHE U3aHUSA, U3/1aHUs MOBBILIEHHOrO crpoca -15 aHei;

B) [0JIb30BATE/IN MOTYT MPOIMTE CPOK MOJIL30BAHUS IOKYMEHTAMH, €CJIH Ha
HHUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX [OJIb30BATENEH.

7.5. Tlopsiaok nosib30BaHHs YHTAIBHBIM 3aJI0M:
a) IOKYMEHTBI, NIpeIHa3Ha4YeHHbIe U151 paboThl B YUTATBLHOM 3alle, Ha JI0M He
BbIJ1AIOTCH;
0) SHUMKIIONEIMH, CIIPABOYHUKH, pe/IKHe, LIeHHbIE U UMEIOLIHeCs B
€/IMHCTBEHHOM 3K3eMIUIspe J0KYMEHTBI BbIAAKOTCS TOJIBKO 1St paboThl B
YUTAJBHOM 3aJle;



7.6. Ilopsaok paboThl ¢ KOMIIBIOTEPOM, PACIIONOKEHHBIM B GHOIHOTEKE:

a) paboTa ¢ KOMMBIOTEPOM (IPH UX HAMYUH) YHACTHHKOB 00pa30BaTeIbHOrO
npouecca npou3BOANTCS N0 rpaduKy, yTBepKIAeHHOMY JIMPEKTOPOM LIKOIBI U B
NPUCYTCTBUM OMOIHOTEKAps LIKOJIbI;

6) paspewaercs paGoTa 3a OTHHM I1EPCOHAILHBIM KOMIBIOTEPOM (ITPH HX
HaJIH4uK) He Gosee BYX 4eIOBEK OJHOBPEMEHHO;

B) M0JIb30BaTe/Ib UMEET MPaBo paboTaTh ¢ HETPAAMLIMOHHBIM HOCHTE/IEM
HH(OpMaLIMK MOC/1e NpeIBapUTeIbHOrO TeCTHPOBAHUS ero GUGIHOTeKapeM
LLIKOJIBI;

I') 110 BceM Bonpocam rnoucka HHdopmainu B IHTepHeTe nosb3oBarens
AomkeH obpaiatbes Kk 6Gubanorekapio; 3anperaercs obpalleHHe K pecypeam
HuTteprera, npeanonaraioumm omniary;

A) paboTa ¢ KOMNBIOTEPOM (IPH KX HATHYHMH) TPOU3BOIUTCS COTJIACHO
YTBEPKAEHHBIM CAHUTAPHO-TUIHEHHYECKUM TPeOOBaHHSM.

Osnakomnena: //#e)— banperaunosa JI.H.



